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THE STANDARD FIREWORKS RAJARATNAM COLLEGE FOR
WOMEN, SIVAKASI.
Minutes of the Council meeting held on 20.6.2015 at 9.30 a.m

The Principal instructed the H.0.Ds to submit the revised workload/time table to
Ramyaon Monday.
- Asthe IQAC is getting ready with the Annua} Quality

are asked to update their activities

June.

1.

Report, all the dcpmmcﬂ’h
(from April to June) in NAAC?2 inbox by 24

If proposals sent for seminars / workshops are not sanctioned by the
agencies/UGC, new proposals must be sent by July 31. Further, the principal
suggests that each department should conduct a sponsored seminar/workshop
once in two .

- Changes can be done in the duty list, if we wish, with the approval of the
principal.

5. Since the | CIA begins from 27% of July, the members of the faculty are expected
10 cover their portion on time. They must also submit their work plan for the odd
semester.

. Hereafter college main gate will re;
9.20a.m. and evening from 3.15 1o

ecial meetings,time will be exten
Fees payment:
%ludcm: - .\1_ormng Esefurc Prayer(9.05 10 9.20a.m.) and lunch break
Parents - 3.15 10 4,15 p.m.

3 {’j’r‘a::‘\:oxrl:‘n‘l‘l‘(: ;\lol(;\gvztvll\: yI::;-ull)" l\\illmut :hg knowledge nl":hc H.0.D. They
communications. It shoyl( ll)c l:lc G 'ff:]ufi" b D o Y et
Py ormed to the I and [1] year stud

9. I'ullur-\\ard list must be

10.25" June — Warg meeting between9.30
Alml lam. - viva voce to all M,

: IA%(;"‘ June = EAS-No cmnu}t_m prayer
277 t031% July A 5 day Traip
handling V1 ang v
Programme P).
Programme o
31% July CIA 1
counselling p,

12. Alumnae / p,
record shoy
be kept,

13. Departme,

Submitteq

main open in the morning from 8.15 to
4.15 p.m. On the da

ys of ward meetings or any
ded upto 5.15 p.m.

ents during ward
ready by 24" Jyne.

and

n 10.30 a.m(lce breaking session).
-phil students

“ da\smMr:x\g p:u;:\:’:_n_\m‘e 10 government school teachers
) i 1S incharge of thig raining
bk g arathi from Madypaj for counselling
Test will be

TORramme on thy day.
arents can b,
d be mainty;

ost =
it oned 10 1" August, as we pave BEC exam and
¢ invited (o haye ; eract: g
il m’(\la:: INteraction with the students. Proper
Py for al| activities with photoes should
Nt wise feedback
ack for Coy, .
1 the IQAC by oqm 5 %elling / Professiong English should be
: < changes t oo - SPecifications myg, be made regarding the
14. We can 1, :k& Bridge Coyrges POt of the “Three days Orientation
4K use of the | ® Submitteq 5% Jie
ndoor o T s ed on 2 e
MUStbe recondeq jn g o poCOF SPOTS Trainjng o LC > June.
n the office, € Facility centr,

nsclliug /Py
. §

¢ for meetings and it

15. Departments are asked to take a copy of UGC common curriculum and check
whether our curriculum is equivalent to that of UGC atleast by 50%.

16. Course completion certificate will be given to the final year students on the last
working day.

17. The members of the Staff are advised not to undertake any trip, be it a pleasure
trip/ Study tour/ industrial visit outside the state. 'I’lu:) are further illlslr.\lclcd not to
participate in workshop/ seminar outside the state without the permission of the
DCE/IDC as the case maybe.

18. The utility of the Lab or the Staff room by the faculty after 5 p.m should be done
with the }:no\vlcdg: of the Head of the Dept. inci_pnl. The lab assistants should
hold the responsibility of locking the lab and handing over the key after
checking whether the power is switched off& the water taps are closed properly.

m G’_Qﬂ,;(l_f.w.
I

Council Secretaries

DIg S nata_

Principal
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THE STANDARD FIREWORKS RAJARATNAM COLLEGE FOR
WOMEN, SIVAKASIL
Minutes of the Council meeting held on 29.7.15 at 9.45 a.m
. Minor / major research projects:
» It must be applied only through on line.
> We must upload it 20 days ahead of the due date.
. Utilisation of Funds for Seminar/ Workshop/ Guest lectures:
> Funds allotted to organise seminar/ workshop/ guest lectures and to purchase
equipments/ books should be exhausted as early as possible.
> Librarian will arrange for a book fair (Date will be announced later).
> If the books are not to our expectation, we need not buy.
> 20% discount is compulsory.

- Availing TAMT Support: =
> Booking TAMT buses for departments should be done only though the office.
> Mrs.Vazhavandal can be approached for any help.
> Staff/ Student should not talk unnecessarily to the drivers or the conductors-

. Feedback:

> Feedbacks will be done through online. Before feedback, students must be
instructed well.

> Work plan, coverage of portion for the three term tests must be informed 10
the students properly.

> Teachers are advised to follow their work plan strictly.
- Industry/ Institution interaction: i
> Engh df:pxmnwn( should have a MOU with
. Lmiversity at least for a period of three years.
> The format will be available in the NAAC
> MOUs must be renewe:
> Educational trips/ indus
. Alumnae Meeting:
> Hereafter Alumnge meet will not be held on Oct 2.
> Instead, two batch meets (one for UG & one for PG
department,
Phone numbers ess 2
o Alurr:na:é?cl:;‘_‘d address must be collected from them and handed over 10
4 Ir(:n?\vuc: alumnae can be invited during the NAAC visit
“resh graduates me; L ¢ '
BT s cet can be termed as Alumnae Meet,
> In the IV semester, instes f
! » Instead ¢ Elective. 3C 23 i .
included in the syllabus, ¥l of core Elective, UGC NET syllabus will be
This paper consists of ]b i
5 s 1y umits (S faculty will hap, le
Paper ] —coaching wi]| be done in the L‘\-/ening de

an industry / institution or @

! inbox.
d, if the period js over,
trial visits can,arranged but once in a year.

; each
) can be arranged by each

>

the paper)

classes,
General;

1. Stude; S should be motjy, ted to ar for 3 E 2
otiva ar fi n takes pla
}) July, this year, {0 appear for g “C exam. BEC Ex kes pla
2 “Partments should poy organi est weeks.
ganise any acfjyi, i
Y during test weeks.

M. QoL i.bwn,.,-

Council §ecretaries

3 I N T e
H.0.Ds should inform the next senior \\lulc_ taking l'caw.. Tht.! %.L f:n:cnmn;: st b
submitted along with the work adjustment slip duly signed b_).t. he n’cxu : tc;hm
if the Co-ordinators (IQAC, Peace Education, Women Studies) arrange m :.c
every bédv involved should attend the meeting. If not, they must depute some of
in their place. e »
H.O. Dsenrc advised to shoulder more responsibilities .The next senior is instructed

at ing i f the H.O.D. )
to attend meeting in the absence of the | ; ) ’
Tulorts are askcz to discuss with their wards about the impact o_F Ml.fcjzg:;ka

) ; et irect a fee:
meeting during the ward meeting .They can dllreu ll{c ‘\Plardvs |oe:lwr:$ B Lo
about the meeting and drop it in the suggestion box. They ne
name, but must mention the class.

Dates to the Remembered:

28" Test will be held on 4™ August.

30" - Holiday .

30" Test will be held on 5™ August.

EAS will be held on 6" August. o
31% July & 3 rd August, 1hc’§c will beba general meeting g

11 —term test will be from 3" September.

oI
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Council Meeting

Minutes of the Council Meeting held on 10.10.15
Codes for Common Subjects

5 e uter
* Due to the introduction of new programmes like B.Sc. Maths with (“‘I’;-::ml_\
Applications, M.A. History, M.Com (HRD) in this year 2015 and to maintain ‘,I.“\g &
in coding, codes for some common courses like Part-1. NMEI. NMEIL PG Elec
1l and all Part-TV papers have been changed.

T2E/15PMT2E
For Example: The NME paper 14PMT2E is changed as 14PMT2E/15PM

For those who joined in June 2014/June 2015 and later. - papers
All the HOD's and Part-1v Co-ordinators should submit the syllabus of the above :1 CIA
with the new code, to Dr, M Jayalakshmi (CDDC) on or before 19.10.15. 1@
Test Question Papers, the new code should be given
Last working day for students and staff
* Last working day for students - 26" October 2015.
% Last working day for staff 27" October 2015.
Planning for the Next Semester (Even)

% The fe-opening of the college for staff 25" November 2015
* The re-opening of the college for students - 27" November 2015
* On2sh November 2015 staff meeting will be conducted for 1 hour.
* On 25, 15, after staff me

workshop on “UGC NET/S
should attend the worksh,
regarding the above workg

It w

ay
ne day I

eting, the 1Q f

< % o
AC and Research Cell is organizing ¢
ET Exam Paper [,
op.
hop.

. staf
o SF §
the *
The Principal insisted that all ArC cell
: ; Reses
A detiled circular will be sent from ReS

s also insisteqd th

at all the SF g
continue their job or

am 0
N T EX8
aff should get qualified in UGC NET SE

or further

appointmens,
For al hourly basis TéMmunery

"
ertificd"®
ive courses (| “redit Courses
N = S ike F > Course
(uurmﬂc, Attendance regicre. . - ke Extra Credit 50
The respectiv, cBister will be kept in the office from November -
€ course teachers g, )
should sjg .
Will be paid 10 ey, e &1 n the register
the Pringip, #55es during holjg,
T et the feMuneratioy,

at run\l"‘““

e
For | 4

Based on the
be subf

o AYS. requirements slip can

¢ The \\‘m}.\mld a

nd Time
The st gl

able for (he 2
A members can s o ' he next semege, should be submitted ¢
TS With the ),
asses on 27t

November *15 itself

% u\hE:/::.l, iui:lill';:m the UGC NET/SET syllabus can be introduced as PG Elective
IV paper from 2015 PG Batch onwards. e TR Canber 3013
* The HOD's should submit the above syllabus on or before
Dr. M. Jayalakshmi (CDDC).
Any Other

est papers s| e b. On every test day. the papers

J D ab. On every test day. the papers

Test papers should not be kept in the department or lat o Iv)‘ ;

x St papers s . e " 3
should be taken from the office and the rest of the papers shou be returned on that day
potacd > taken fic and

C e e subject, the staff members can be ollecting the
ending be lenient in co
‘ I 0! nature of the subject, the s! b

ime can be utilized.
Answer Scripts. If necessary break time can be R
students to wo a assig
ik ivate the bright studen
¢ The staff members should motivate t g
attend BEC course ‘
They can also motivate the students to attend E . I
especially first year s
‘ 3 i ideli students especially
¢ The staff can give guidelines to stude
j fron i W
the subject from the exam point of vie
A

here ! T
should not be any s collection by rtmen needed Or PErmissio
i s.
- ; ’
0 be ¢ fees col P p!
ild not be an

should be obtained from the Principal

be ged during even semester.
e I‘I\ :< o te \\ ]\‘ 10t be given to the students
C! i srnative Question should
Al L @ jon, Alternative Q o
e ical Examina » .
ecessity, the respective students W 11 be evaluated on r 4 rk: ‘
In cas; . o otiv -
S¢ of necessity, the resy » .
g Acade: Audit for paper: by more than one staff, only on¢ §
gard i > andl )
Regard; X s
g Academic Aud p

i » shared).
i ré can be shared
should pe assigned for audit (Remuneration

L

I
Principal

5 N6

C ouncil Seeretaries
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3 AEN, SIVAKASL
THE STANDARD FIREWORKS RAJARATNAM COLLEGE FOR WOMEN, SI

i jted with ‘A’ Grade by NAAC)
(An Autonomous Institution affiliated to Madurai Kamaraj University, reaceredited with ‘A’ Grade

i i k to few
- The Principal instructed the members of the staff not to sit i the class and talk

\ v trol
students infront of them. They should stand and teach and but must have con

over the students. They must speak only in English.
. Birthday celebrations are strictly forbidden inside the campus.
- Suggestion from the Awards Committee Meeting:

B . +d /Disaster
It has been suggested by the Awards committee to conduct First Aid /D)
management courses for the students. The Pi

rincipal proposes to conduct these cOurses
for I1U.G students in the beginning of the next academic year.
I day -First Aid-Physical Directerss.
11 Day - Disaster Management — Botany & History Departments.
- Workshops/Short term courses (Full day programmes) can be conducted during the
vacation. Regular hours should be fully utilized for our curriculam
- Students/Staff may be motivated to undergo course on counselling/ Psycho therapy-
- Photographers should not be allowed inside the campus except for ID Cards/Pongal

cclehrmiow’;m) other major functions. Mrs.P.Karthika De

incharge of photography club. Training will be
the Department activities.

vi,Dept.of English will b¢

of
given to the students to take photos ©

o o ro 1 5
There will be a discourse by Hari Viradhananda from Ramakrishna Mission on 19
January from 9.45am to 10.45

am. Test time table will be follow ed.
- Feb27" 2016 - Sports Day — Chief guest, Ex-Principal of Y.M.C.A College of
Physical Education,Chennai,
She will address the staff in the morning.
March 4% 2016 _ College day — Names can be suggested for Chief Guest.
March 5 2016 Convocation day ~JDC, Madurai.
- Bills/Accounts settlement should e done before Jan 31.
If any delay, valid reason must be given to the Principal.
- If any Teacher (Regular and SF) wants to take C.L,

iy on emergency, it should be
informed to the p,

rincipal through Ramy
ase should be done only th

departments

@ over phone but not to the office directly-
rough college

Online purch

vouri ot
address. Courier men should
come to the

. Vehicles should not be parked on the newly laid pathways.

5 500 sets of vessels each worth
. Amount collected for the relief fund — Rs.1,50,000. 500 sets

: ckam, Chennai through
Rs.300 were purchased and distributed to the people at Kalpakkam, Che;
N.G.O’s.

i aced fc val before the
Here after | year revised syllabus alone will be placed for approval

cade! ci e ecutive y e revised/modified syllabus after
Academic Council.For the consecutive ¥ he revised/mo e
;4rr g i by ard a cademic Counci
ying out all the valid suggestions offered by the Board and A
arrying g

i cd ic council.
should be placed in the next academic cou

db: si rtments during practical hours/class
Online feedback can be conducted inside the Departments durin;
5. Online feedback ca

6.

7

Council &

i aper setting and valu:
. Experts’ names for question paper setting

i : dongles.
hours. Principal advised us to buy dongle: s il
e of our students. Stu y
i check the dress code of our stu
It is our duty to check the dres

i e; ademic year.
jeans on any day they like from the next academic ¥

College Pongal p w elebrates he mon! ebruary or March - the
probably will be celebrat e month ¢
ong: a

iday before the 11 Saturday.
Friday before the II Satu ation are expected from the
ination, i cribed
c| 2 ation,in the prescril
D for their subjects by the controller of examinat
‘epartments for the jects by

format,

. 14" Jan (Bogi) is declared as a holiday.

< B eachi
f members & two students from eac
The HOD. quested to nominate two staff members & tw
- 1he HODs are req

‘epartment for se: beginning of the next academic year.
g Xt aca
for sessions in counselling in the beginning
d men SS

3 , of our College :-
+ Strict warning from the Secretary of our Col

ersonal disp: m hould be set ri outside the pi ege name
campus. College
ou
0 putes among staff's

i anywhere at any cost.
should not be spoiled or used anywhere at any W—
ing College name/ al’s

ed using College )

Bank loans should not be borrowed g A
y ) iry related to disputes outs
for any enquiry relate
i entes campus for any

No policeman should enter the can
among the faculty.

hi by by the College management.
s vio llege managemer
s is violated, severe action will be taken by Colleg

o j)_,h

Secretaries
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Minutes of the Council Meeting held on 12.3.16

L. Important Dates :
* Students Pongal -28" March.
(Statue work will be over by then. President , Secretary and other members of the
Management may participate in the Pongal celebrations)
e UG&P.G Project Submission - 30" March.
® CIA Verification & last working day for students-31% March.
° Student Farewell-1% April.
* Local Pongal Holiday — 11" April.
(Exam will take place as ysual)
Internal Academic Audit by IQAC — 12 & 13" April.
M. Phil Project Submission — 1 8t April.

Last Working day for Teaching Faculty &submission of Time table and
workload -20™ Apri].
® Staff Farwell - F.N of 20 April.

- S.F Vacancies to be reported to Mrs .J. ArunNandhini ,the Office Manager
with in a week .
3. Service Registers must be Verified and updated annually by the Teaching Faculty-
- Library checking —a new format is being followed now. If the barcode is worn out Of
missing in the hooks available in the Department, it must be replaced immediately- t
- UGC SET/NET -Each Department must colfect 5 years question papers and work ot

and answers must be prepared per unit
Prepared and supplied to avail 0.D from the college oF

- Dept .wise meetin ke place at the beginning of
ake pla =
the next academic

€ with the President ang Secretary will t an
year 2016-17.Date may be g per the convenience of the President?
Secretary,

I » ‘ RevieW
i Xtention of autonomy will be sent at the end of Dec,2016. The
Committee may v ‘

/

isit us during Feb/March,2017.
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- The Principal . 'eci
e l??lpal appreciates Mg Kingslin Mary Genoya :Dept. of Physies for all the
efforts she has taken to instal] the -

M iedih e -y department.
th J o dia projector in every dej
ouncf| é ecretaried ()) 3
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